IHIA Symposium Approval Sample Template:
 (insert Supervisor’s or Agency Head’s name here):

I request authorization to attend the annual International Homicide Investigators Association (IHIA) Training Symposium in Washington, DC, August 11-16, 2024. The symposium brings together U.S. and international death investigation professionals from diverse agencies and fields. The symposium will give me an opportunity to share and learn best practices in the realm of homicide, death, and other violent crime investigations as well as participate in a wide range of networking opportunities with experts and peers. 
The symposium is composed of multiple keynote speakers conducting daily presentations and includes sessions dedicated to cold case investigation and detective unit management and leadership.   The symposium provides a multitude of networking opportunities with investigators, forensic and behavioral science practitioners, crime analysts, prosecutors, and other criminal justice professionals throughout the world.  In addition, industry experts, technicians, and vendors specific to death investigations, as well as exhibits of various governmental resources, focus on the advancement of homicide and death investigations through technology, collaboration, and training.
I will attend training sessions that are directly applicable to my investigative activities and gain knowledge and skills to better serve the needs of our agency and community.  I will gain valuable insight into the latest trends in cell phone technology, pathology, investigative techniques, governmental and private resources, forensics, leadership, crime scene processing, crime analysis, cold case investigations, information technology, news media issues, behavioral analysis and psychology, social media applications, serial and mass murder, terrorism, critical incidents, and major case management.
The symposium early bird registration fee for an IHIA member is $515.00 per person.  The member fee is $545.00 and the registration fee for non-IHIA members is 595.00, which includes one free year of membership.  The IHIA also encourages law enforcement agencies to send multiple attendees to the symposiums by providing a free symposium registration for a fifth person when an agency pays the registration fees of four attendees.  These are excellent values for the quality of education that takes place during the symposium week.  Upon my return from the symposium, I am agreeable to meet with fellow investigators and relay what I learned.   Thank you for considering this request. I look forward to your reply as I am confident our agency and the community will see a significant return from this unique training experience.     

                                                                                    Respectfully submitted,         
